GTA Human Resources Limited Trading as

(ACN 067 508 338) (ABN 68 067 508 338)
Head Office: Level 1, Waterside Park East Tower, Holden Place, Bundall QLD 4217
PO Box 7927, Gold Coast Mail Centre QLD 9726
Telephone: 07 5556 7777 Fax: 07 5556 7778
National: 13 30 24

CLIENT ORGANISATION NAME:

TRADING NAME:

NAME FOR INVOICE:

Client ABN:

Postal address (if different from above):

Email address:

Contact Numbers:
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a) All Trainees / Apprentices (herein Apprentices) are the legal employees of GTA
Human Resources Ltd t/as Smart Empioyment Soiutions (herein SES).

b)  The client agrees that it will not attempt to directly or indirectly employ a contracted
Trainee / Apprentice during the term of the Apprenticeship, nor any person
introduced to the organisation by a representative of SES.

C) In the event of a client breaching 1(b) they accept liability for the payment of
expenses for reimbursement to SES. This shall be calculated at the rate of 12.5% of
the gross annual income for the equivalent Apprentice position.

Client Initial



Responsibility for Wages

a) Apprentices / Trainees are to be treated the same as permanent employees of the
Client during the term of the assignment, and as a minimum must be paid the

appropriate award wage for a full working week (38 or 40 hours, part-time minimum
of 15 hours), regardless of the total hours worked.

b) Upon receipt of a timesheet, signed by both the Apprentice/Trainee as well as the
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allowances and penalties according to the relevant industrial instrument d issue a
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the invoice are that it is payable on receipt as wages and costs have already been paid to
the Apprentice / Trainee. If you have any relevant industrial instrument \/-\wald, Industrial

Agreement, Certified Agreement AWA etc), a copy of the agreement or awar d ust be
provided to SES prior to the commencement of the Apprentice / Trai his

agreement. This will ensure that you are invoiced correctly.

On-costs may include:

(a) Annual Leave and Annual Leave Loading
(o) Coiiege Atiendance

(c) Sick Leave

{d) Workers Compensation

(e) Public Holidays (single time)
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(@) Any other entitlements or allowances associated with the relevant industrial

instrument.

Note: “Payable upon receipt” means two working days after client invoice is mailed by

Workers Compensation

SES will cover Workers Compensation for all apprentices and trainees and requires the
Client’'s WorkCover Industry Classification (WIC) Code. The Client must notify SES
immediately of Workplace Accidents. The Client will be invoiced for the day of the
accident / injury, then SES will pay the WorkCover Excess up to but not exceeding $500
per week or (up to 5 days standard pay). WorkCover, upon approval, will then carry the
responsibility for wages until the injured worker is fit to return to work. SES may seek to
recover any WorkCover excess if the accident is proved to be as a result of negligence by
the Client.

Termination of Employment
a) SES should be advise
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b) In the event of a Client no longer requiring the services of an Apprentice / Trainee,
SES must be provided with ten (10) working days notice in writing to enable the
arrangement of the next suitable training venue and to ensure continuity of
employment. During the period of notice, the Client remains liable for the continued
employment of the Apprentice / Trainee and payment of wages and on-costs.
Should the client not wish the Apprentice / Trainee to remain on the premises, SES
has the right to invoice the client for the period up to 10 days.
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Prohibition of Third Party Hiring
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organisation. Hiring, lending or p acrng of SES apprentices and/or
pariy is siricily prohibited. ii this provision is breached ihen i
responsibility for reimbursing SES for costs involved.

Credit Terms

Terms are the invoice is payable on receipt — that is no later than two working days
from date the invoice was mailed to client - as wages and costs have already been
paid to the apprentice/trainee.

Goods and Services Tax

a. The total cost of provision of apprentice and/or trainee supply shall attract GST at
the legislated rate.

Responsibilities of the Client Organisation

a)

—
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Ensure Apprentices are instructed in the skills of their trade by a qualified trades
person / competent supervisor and will receive adequate supervision as per the
Training & Employment Act 2000 (Qld) or other relevant state legislation or Act.

Provide a safe place of work in accordance with the requirements of the relevant

State Occupationai / Workpiace Heaith & Safety iegisiation.
Provide all necessary safety training including specific site rules and regulations.
Comply with the requirements of the National Privacy Principles, Anti-Discrimination
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harassment guidelines where required.

The client will be liable for and will indemnify and hold harmless GTA Human
Resources Ltd, its servants and agents, from and against any and all liability,
damage, loss, costs, charges or expense of whatsoever kind and howsoever
occurring, whether under statute or at common law, imposed upon or claimed
against GTA Human Resources Ltd, its servants or agents, due to any act or
omission by the employee/s in connection with or arising out of the performance by
the employee/s of any duties required by them by the client, its servants or agents, or
by any act or omission of the client, its servants or agents.

The Client shall take out and maintain, for the term of the agreement a policy of
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palaglapll and/or as imay be iieCessaiy 10 Jive full effect to the iiabiiity and
obligations of the client referred to in the preceding paragraph, provided however that

nothing herein shall require the client to take out and maintain Workers
Compensatlon Insurance in respect of the employee/s of GTA Human Resources
Ltd. The client will provide a copy / details of such policy upon the initial

apprentice/trainee starting placement, or upon demand.
Public Liability Policy Number:
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ify SES promptly o
Notify SES promptly details of apprentice/trainee absenteeism.
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10.

Ensure SES is provided in writing with a properly signed timesheet — signed by both
the apprentice/trainee and the client.

Ciient to advise SES in writing of any changes in circumstances — ie: apprentice no
longer required.

Disclaimer
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placing indentured Apprentices, we do not accept any responsibility or liability for any
action or omission of the indentured Apprentices notwithstanding any implied or
expressed agency relationship between SES and the Apprentice(s). SES accepts no
linhilitv whatennuar far anu arrnre Amiccinne nr innnrrant nannhiicinne ranrneantad tn
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the Client by the indentured Apprentice / Trainee or by SES based on information
supplied by the indentured Apprentice(s)

To support this agreement | will:

Sign a Directors/Personal Guarantee that all invoices raised under this agreement will be
honoured (see attached).

O Give GTA the authority to deduct weekly invoiced amounts via direct debit from the
following bank account:

Authorise You:

I/We

Name of Customer giving the DDR

GTA Human Resources Ltd t/as Smart Employment Solutions
APCA User ID No. 207174

To arrange for funds to be debited from my / our account at the Financial Institution
identified below and as prescribed below through the Bulk Electronic Clearing System
(BECS).

Name of the Financial Institution:

Account Name:

Branch Name:

O Credit Card

Client Initial



Details of Directors / Partners / Sole Trader**
Please supply the following information:

Name(s) of Directors / Sole
Trader / Pariners:

Date of Birth:

Residential Address:

Previous Residential Address:

**Mandatory requirements: This must be completed in full

........... y eIl

* Please refer to our privacy statement in the attached Company Code of Practice or to a copy of Smart Employment
Solutions Privacy Policy and be advised that all personal information collected will only be used for credit check

purposes.

| acknowledge that | am authorised to sign on behalf of the client organisation.

Name:

Position:

Signature: Date:

Contact details:

Ph: Fax: Mob: Email:

Signed on behalf of GTA Human Resources Ltd
trading as Smart Empioyment Soiutions

Signature: Date:

Client Initial



Head Office: Level 1, Waterside Park East Tower, Holden Place, Bundall QLD 4217
e
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National: 13 30 24

¢ Provide an adequate level of instruction and training to apprentices and trainees and supervision prior to
use of equipment io ensure safety, especiaily i0 appreniices and frainees whno operaie compiex and
potentially dangerous equipment.

Agreed action to fix any potentially unsafe situations:

checklist with the clients’ representative and to the best of my knowledge the client and their staff at the
time of signing this deciaration are fuiiy aware of their obiigations (stated above) to adopt safe working
procedures and to provide a safe working environment.

Signed for GTA Human Resources Ltd. Date:

Signed for the Client Date:

Trading Name of the Client

Client Initial















